Policy Revision

Policy Title

Course Syllabus Policy: Graduate

Policy URL

https://policy.arizona.edu/faculty-affairs/course-syllabus-policy-graduate

Suggested updates

-Require instructors to distribute the syllabus/contract on the first day of the class.

-Add definition for an individualized learning contract.

-Require instructors to list the schedule of topics/activities and a statement on university policies
(previously recommended).

-Add information about the limitation of responsibilities for GTAs in graduate courses.

-Organize required elements of syllabus in appropriate categories for better flow.

-Relocate policy from policy.arizona.edu to catalog.arizona.edu

Rationale for updates

-Students should have a comprehensive idea of what to expect at the beginning of the class, in time to
make informed choices about whether to stay enrolled or drop the course without penalty.

-Not all courses require a syllabus; defining a contract will address individual study courses.

-Policy is more appropriately listed in the university catalog with other academic policies than at
policy.arizona.edu with HR-related policies.

Contact Person for Questions

Judd Ruggill

Responsible Unit

Graduate College | URL | https://grad.arizona.edu/

Career Applicability

[] Undergraduate Graduate L] Law L] Medicine [ Pharmacy [ Veterinary Medicine

Approvals Granted

(for council use only)

Graduate Council Scheduled: 4/10/26 Status: Approved 4/10/26

Graduate CAAC Scheduled: 4/14/26 Status: Approved 4/14/26

Faculty Senate Executive Scheduled: 4/20/26 Status: N/A; action taken at full

Committee senate
Faculty Senate Scheduled: 5/4/26 Status:
Provost Scheduled: Status:
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Existing Policy

Proposed Edit

The following elements are minimally required in a syllabus for a
Graduate Level class:

1. The name, title, availability, and eentactinfermation of the

primanyinstructor(s)-and-other membersof the instructional
eam.

2. A-deseription-ofthe course eontent,geals,and-objectives.

3. Aclear and precise description of the workload expectations
and course requirements for the class.

4. A-description-ofthe grading scale and-how student-work-will-be
avoloanted:

5. A statement of any special policies for this specific class as
determined by the instructor (e.g., attendance, participation,
limitations on the use of electronic devices, details regarding
academic integrity, etc.).

6. A statement on reasonable accommodations provided by the
Disability Resource
Center, drc.arizona.edu/instructors/syllabus-statement.

7. A statement that the werk-and-coursereguirementsare subject
to change atthe-diseretion-of the instructor with preper notice

1. Alister schedule of topics erreadings,Happropriate.

3. Alistetlinkste University policies and-studentrights;
biliti I o tions.

See grad.arizona.edu/policies/academic-policies/resource-links-and-
best-practices-graduate-syllabi for useful links and information on the
best practices on constructing effective syllabi.

-co-convened 400/500-level classes, the instructor may use a single
syllabus for the jointly-convened cIassI - must meet the
requirements of both the Undergraduate and Graduate Syllabus
Policies and must clearly distinguish between graduate and
undergraduate requirements and workload expectations.

The following elements are minimally required in a syllabus for a
graduate level class; the syllabus is not limited to these required and
recommended componentsl
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Existing Policy Proposed Edit

The syllabus is not limited to these required and recommended
components.

See grad.arizona.edu/policies/academic-policies/resource-links-and-
best-practices-graduate-syllabi for useful links and information on the
best practices on constructing effective syllabi.

Neterinclasses-thatare co-convened with-undergraduateclasses
(400/500-level classes), the instructor may eitherhave a single syllabus

for the jointly convened class erseparatesylabiforthe-graduateand
undergraduate-offerings—Ha-single syllabusisusedit must meet the

requirements of both the Undergraduate and Graduate syllabus
policies and-mustclearly-distinguish-betweengraduateand
I I . I Kload ons.

o Name(s)
o Title(s)

o Availability

Course Objectives

Grading scale

o Aclear and precise description of the workload
expectations and course requirements for the class.

o A statement of any special policies for this specific class
as determined by the instructor (e.g., attendance,
participation, limitations on the use of electronic
devices, details regarding academic integrity, etc.).

e Schedule of Topics _
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Existing Policy

Proposed Edit

a statement

the instructor.

notice,

that the

subject to change
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Existing Policy

Proposed Edit
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